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Thank you for volunteering to be an expert on the NSA platform!  All presenters are required to complete this form so that we can:

· Accurately describe and promote your presentation;

· Arrange the facilities and audio-visual support you need; and 

· Assure that you agree and comply with NSA’s presenter guidelines.

Name:       

Date:       
 FORMCHECKBOX 
 NSA Member

 FORMCHECKBOX 
 Non-Member

Company:       
Address:       
City:       
State:       
Zip Code:       
Telephone: (     )      
Fax: (     )      
Email:       
Biography: 

In 40 words or less, tell us a little about yourself.  This information will be used in promotional material for the meeting.

     
Please choose what type of session you'll be presenting:  

 FORMCHECKBOX 
Concurrent 


 FORMCHECKBOX 
PEG 

 FORMCHECKBOX 
Staff 

 FORMCHECKBOX 
CSP/CPAE only

 FORMCHECKBOX 
Other (please specify):      
Presentation Title: 

We suggest a short, clever title followed by a subtitle that explains the benefit of the session.

     
Description of Session:

Tell attendees what they will learn in 50 words or less.  Your colleagues will expect you to deliver what you promise, so be sure your session matches your description!

     
Learner Outcomes
Meeting planners and clients are increasingly asking professional speakers to justify the value of their keynotes, trainings, seminars and workshops. To help our members keep up with this challenge and to ensure NSA meeting attendees receive maximum value, we are asking all NSA concurrent presenters to develop learning outcomes for their sessions. To assist you in writing these outcomes, we invite you to participate in a brief one hour training which can take place at your convenience. Please visit www.mynsa.org/events/learner_outcomes.asp to download the MP3 program recorded by Chris Clarke-Epstein, CSP and Marilynn Semonick, CSP. You will also find a link to a handout which accompanies the training. These outcomes will be included, along with the description of your session, on the Convention web site and in the printed program.   

By attending this session you will:  

1.       
2.         

3.       
Audio-Visual Orders:

Please indicate audio-visual equipment absolutely required for your session.  We will make every effort to accommodate your request, but in certain circumstances it may not be possible.
 FORMCHECKBOX 
No A/V required

 FORMCHECKBOX 
Overhead Projector with Screen

 FORMCHECKBOX 
LCD Projector

Is your program formatted for:
 FORMCHECKBOX 
PC
 FORMCHECKBOX 
Mac
   FORMCHECKBOX 
Other:      
 FORMCHECKBOX 
VCR/DVD with Monitor

 FORMCHECKBOX 
Handheld Microphone (corded)

 FORMCHECKBOX 
Lavaliere Microphone (corded)

 FORMCHECKBOX 
Other:      

Room Set-Up Orders    

Please choose all that apply:  

 FORMCHECKBOX 
6' Table 

 FORMCHECKBOX 
Cocktail Table 

 FORMCHECKBOX 
Flipchart with Markers 

 FORMCHECKBOX 
Riser (NSA reserves the right to strike a riser if the room is not big enough) 

 FORMCHECKBOX 
Wheelchair Ramp (if riser requested and room size permits) 

 FORMCHECKBOX 
Lectern 

 FORMCHECKBOX 
Other (please specify):      
Do you have a preference for how your equipment is placed in the room?  

 
 FORMCHECKBOX 
Yes 

 
 FORMCHECKBOX 
No 

Room equipment placement description (if room size permits):

     
NSA Presenter Guidelines

I understand and agree that as an NSA presenter, I must:

Initial       Refrain from mentioning, selling or promoting any products or services that would result in financial gain for me or my companies unless I have the express permission from the Convention Chair.  Products and services include, but are not limited to, books, tapes, coaching, consulting, special reports, boot camps, CDs, teleseminars, webinars and subscriptions.  If you are doing a session that is specifically designed to discuss the development and/or sales of products or services, you are allowed to use your products, services and techniques as examples.

Initial       Not discuss fees or fee ranges during my presentation

Initial       Honor NSA’s Code of Professional Ethics

Initial       Not receive speaking fees or expense reimbursement from NSA

Initial       Not receive royalties or other compensation in connection with any sales or use of               products

Taping Release

Initial       I authorize NSA to electronically record, in any form, my presentation.

Initial       I understand that electronic reproduction will be performed through NSA’s official

recording company only. NSA must approve all video and other electronic recordings.

Initial       I will make arrangements with the on-site recording company within one hour

after my presentation if any editing is required.

Initial       I authorize NSA to market, sell and promote the presentation, in any form, to NSA members and non-members.

Initial       I understand I retain the right to use the electronic recording(s) for any purpose

except for sale and marketing directly to NSA members. NSA retains the right to

ownership of the master recordings. This taping release does not prohibit the

presenter from retaining ownership of the content of the material recorded.

Pre-Recorded Music

I am planning to use pre-recorded music in my presentation

Initial       I understand I must obtain written permission by the music publisher and recording label and that if I do not provide written documentation of this to NSA at least two weeks prior to the meeting, my session may not be recorded.

Intellectual Property

Initial       I understand I must get expressed written permission to use intellectual property such as photographs, videos, cartoons, article, etc.

 FORMCHECKBOX 
 I have read and agree to abide by the National Speakers Association Presenter Guidelines.

Signature:      
Date:      
Thank you for volunteering to present on the NSA platform!  Please assure that you have signed and initialed all appropriate areas and mail, fax or email this form to:

	Mail

Nikki Harris

Meetings Specialist

National Speakers Association

1500 S Priest Dr

Tempe, AZ 85281


	Fax

480-968-0911

Attn: Nikki Harris
	Email

nikki@nsaspeaker.org
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